

A Student’s Survival Guide

[image: image1.wmf]


[image: image4.wmf]Step 1: Planning. 
[image: image5.wmf]
1. Use a Year Planner to help you plan your revision.

2. Plan you revision programme well ahead, put holidays, field trips, course work deadlines onto your Year Planner.

3. Set yourself monthly, weekly and daily targets to meet all your goals. This will allow you to monitor your progress.

4. [image: image6.wmf]Make notes. Make revision cards or mind-maps as each new topic is studied and keep them for future use.

5. Think ahead. Try to visualise what you would like to be doing in five years time and how studying now will help you get there.

Step 2: Equipment.

[image: image7.wmf]You can’t play tennis or football without equipment to improve your game, having the right stationery equipment will improve your exam preparation.

Here are some materials you may find useful:-

· A box of scrap paper to make rough notes.

· Cards for making revision notes or large pieces of blank paper for mind-maps. Different colours for different subjects may help.

· You can buy revision books, videos or tapes to help your study. Websites are also available.

· A Year Planner to help you visualise your deadlines and plan your time.

· A Diary to help with your daily/weekly organisation.

· Different coloured highlighter pens.

In addition you will find the following pieces of equipment useful.
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	Lead pencils
	

	Coloured pencils
	

	Pencil sharpener
	

	Rubber
	

	Pens
	

	Felt-tip pens
	

	Highlighter pens
	

	Ruler
	

	Geometry set
	

	Calculator / battery (You will need to check with your teacher the allowed specification).
	

	A4 paper
	

	A4 folders- different colours
	

	A4 plastic pockets- different colours
	

	Hole punches
	

	Scissors
	

	Stapler/staples
	

	Glue
	

	Post-it notes
	

	sellotape
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1. Check your course notes. If you don’t have a full set, now is the time to get them.

2. Plan your time (you can use the weekly planner at the end of this booklet). Make sure that you stick to you plan but make sure your plan is realistic. Discuss it with an adult or teacher and ask for their opinion.

3. Prioritise. List all the subjects you need to revise and arrange them in order of importance. No matter how tempting it is, don’t waste your time revising topics you know well. Or wasting time designing study time tables instead of doing the work!

4. Find a system that works for you. Know your learning style and revise in a way that maximises your learning. It is unlikely that reading notes will be enough. Mind-maps, revision cards and working through past papers are some of the tried and tested methods.

5. Be realistic. Don’t try to do too much at once. Take regular breaks. Try not to panic. Monitor your progress and reward yourself when you meet your targets.

6. Talk to someone. If you find that you are really stuck don’t worry about it on your own. Talk to a friend, your parents or a teacher.    [image: image10.wmf]
Step 4: Time Management.[image: image11.wmf]
“Busily doing nothing? Working the whole day through?” It’s easy to look busy when you are revising but in truth you may not be achieving anything. Here are some tips.

Plan Ahead:

Use your year planner. Mark in the dates of your exam. Work backwards from these dates to work out how much time you have and how much work you need to cover. Use your planner to set yourself weekly and daily targets. This way you can monitor your progress and stick to your deadlines. It will make it easier to manage your time.

Allocate time:

· Use a blank timetable to plan your week. Mark in revision sessions along with regular activities like football training, part-time job, family commitments etc.

· Check with an adult that your plan is realistic. Remember you might have to sacrifice certain things leading up to the exams. This may mean making hard choices and saying “No” to people including your friends.

· Work out when you study best. If you are a morning person plan your day to do most of your revising then.

Break it up:

Get into a good routine when studying.

· 30 minutes of intensive studying.

· 5 minute break (do not put the TV on, phone a friend, or play a computer game or you wont go back to working)

· 30 minutes of intensive studying.

[image: image12.wmf]Step 5: The Exams.



Ok. So all the preparation is finally over and here we are approaching the dreaded exam. It’s very tempting just to panic at this point but with a little bit of planning you can feel in control.

Before the Exam:

1. When is the exam? (Write it on your year planner. Including the time)

2. Where is the exam? (This will stop you racing around trying to find the venue on the day. Don’t assume it’s the assembly hall).

3. How long is the exam?

4. What is the format of the exam? (Multiple choice or written, do you have a choice of any questions, how many questions – at least one person a year answers more questions than they need to in the standard grade written paper).

If you know the answers to these questions you can plan how you will tackle the exam. This will allow you to plan your time.

The Day Before:

1. Check that you have all the necessary equipment and most importantly check that it works. You don’t want to find out 5 minutes into your maths exam that the battery has gone on your calculator.

2. Check the time and place of your exam. If you need to use transport to get to the exam check how you will get there.

3. Read through your revision notes but don’t stay up late. Have an early night even if you can’t get to sleep straight away.

The day of the Exam:

1. Get up early and make sure you eat some breakfast. Remember your brain needs energy to work properly.

2. Check your equipment.

3. Get to the exam venue in plenty of time. This will give you time to go to the toilet.

4. Don’t talk to your friends if you know they will get you over excited or depressed.

At the start of the Exam:

1. Listen to the instructions given to you by the invigilator carefully. There may be changes made to the exam that you need to know about.

2. Put your watch on the table so you can watch your time.

3. Read the instructions on the front of the exam paper properly. They may have changed the format of the exam from past papers. (This happened to me once and I ended up answering too many questions).

4. Fill in the front of the exam script correctly.

5. If you have a choice of questions read all the questions first. Put a √ against the ones you like, a x against ones you don’t like and a ? if you’re not sure. Answer the easiest questions first before moving onto the harder ones. If you can’t find any questions that are easy try to find a question that is made up of several parts. You might be able to answer some of them.

6. If you are running out of time and can’t get the last questions finished jot down your answer in note form. You might pick up some marks.

7. If you have time read through your paper at the end. Don’t rub out an answer unless you have something else to put in its place.

After the Exam:

Try not to compare answers with your friends. It will only depress you. If you don’t have another exam the next day go and do something nice.
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Step 6: Problem Shooting. [image: image13.png]






And last of all, Don’t Panic! You will have good days and bad days. The important thing to remember is that if you feel you aren’t keeping your head above water ask for help!

Here are some things you can do help yourself:

1. Write a list of all your problems. Remember to be specific. “I can’t do English” won’t help. When you know what your problems are you are on the first step to solving them.

2. Have you had these problems before? What helped the last time? Can you use the same solution again?

3. Speak to a teacher / friend or a parent.

4. Be positive.

5. Be realistic.

6. Keep smiling. It takes fewer muscles to smile than to frown!

Remember there is a lot of help available.
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Year Planner.
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